Kla-How-Eya Aboriginal Centre of SACS
13638 Grosvenor Road, Surrey, BC    V3R 5C9

Phone: (604) 584-2008    Fax (604) 588-1850

Website:  www.sacsbc.org

Job Title:

All Nations Youth Safe House (ANYSH) Manager
Reports to:

Executive Director

Wage: 

TBD based on education and experience (salary)

Term:


Full Time- min 37.5 hrs per week
Closing Date:
February 2, 2012 @ 4:00pm
Job Summary:
Reporting directly to the Executive Director the manger is responsible for administering the Youth Safe House program in compliance with MCFD contract, host agency Kla-How-Eya Aboriginal Centre of SACS and the Fraser Health Community Care and Assisted Living Act.

The Safe House Philosophy is that we believe in and respect the basic human dignity and universal rights of all individuals, and provide equal and non-judgmental support to youth.  Through a youth-centred practice of mutual respect and trust, we encourage and empower youth to make healthy life choices and transitions.

The mission of the Youth Safe House is to provide high-risk youth a safe place and assist them in making successful transitions to healthier circumstances.
Job Duties/Responsibilities:
· Manage the daily operations of ANYSH

· Adhere to the Safe House policy and procedures manual for clients and staff, and ensure COA/CARF standards and Licensing Standards are met.

· Recruit, hire, train, and supervise ANYSH staff
· Submit monthly and quarterly statistics and reports to Kla-How-Eya and funding agencies.
· Manage the budget

· Manage work schedules to ensure proper staffing levels are maintained at all times.  Provide shift coverage on an emergency basis.
· Provide consultation, follow up and follow procedures regarding all Critical Incidents, Abuse and Assault Reports and Reportable Incidents and ensure proper authorities are notified.
· Review case files weekly, and authorize all intakes and discharges

· All other duties as required.

Preferred Qualifications:

· Undergraduate Degree in a related field

· Experience working with youth in prevention, education & addictions
· Certification and/or diploma in Life Skills, Conflict Resolutions, Human Resource, Project Management and/or Mediation is desirable
· Minimum of five years experience supervising and supporting program staff in a multi-cultural and multi-service environment
· Demonstrated knowledge of community support systems and resources in the areas of drug, alcohol and sexual exploitation prevention 
· Proven ability to work cooperatively and collaboratively in a community setting with non-profit/volunteer based organizations and groups as well as independently or in a team environment
· Demonstrated strong research, organizational and leadership skills
· Excellent communications and interpersonal skills both verbal and written
· Basic Computer skills
· Valid Class 5 BC Drivers license and have own reliable transportation.

· A Criminal Record Check is a requirement of all employees of Kla-How-Eya. 

· Self motivated and able to work under minimal supervision.
Number of Positions available:  One (1)

Aboriginal applicants are encouraged to apply.  Please self-identify in your cover letter.  
Submit resume by email to jobs@sacsbc.org  by mail to PO Box 280, 10688 King George Blvd, Surrey BC, V3T 4W8. 

Kla-How-Eya would like to thank all applicants; however, only successful candidates will be contacted for an interview.  For more information or other employment opportunities, please visit our website at: www.sacsbc.org. 
